
 

 

 

 

 

 

 

 

I. INTRODUCTION 

The Flatiron/23rd Street Partnership Business Improvement District (“Flatiron BID”), a not-

for-profit 501(c)(3) corporation, is seeking proposals for the printing, installation, and 

maintenance of the Flatiron BID’s streetlamp banner program.   

 

Within or near the Flatiron BID, there are 96 streetlamps available for banners on behalf of 

businesses or property owners. (There are typically 80-90 banners installed, however.) On or 

around January 1, 2021, the BID’s service boundaries may expand to include an additional 60 

available streetlamps. Space for a logo on the banners is offered as part of the BID’s sponsorship 

program. The BID typically has four (4) banner designs/installations per year. The Flatiron BID 

seeks competitive proposals from vendors to provide streetlamp banners in accordance with the 

terms and conditions of this Request for Proposals (RFP). 

 

II. PROPOSAL SUBMISSION PROCESS 

 

Questions regarding this RFP should be submitted via email to Kurt Cavanaugh, Deputy Director 

(kcavanaugh@flatirondistrict.nyc) no later than Friday, May 3, 2019. A list of questions and 

responses will be distributed to all firms on or before Monday, May 6, 2019.   

 

Proposals must be submitted electronically to the Flatiron/23rd Street Partnership by the close 

of the business day, 5:00 p.m., on Friday, May 17, 2019 and addressed to: 

 

  Kurt Cavanaugh, Deputy Director 

  Flatiron 23rd Street Partnership 

  27 West 24th Street, Suite 800B 

  New York, NY 10010 

  Phone: (212) 741-2323 

  Email: kcavanaugh@flatirondistrict.nyc 

 

Submissions must include:  

• Statement of qualifications indicating the firm/individual’s ability to perform the 

services as outlined in this RFP; 

• Pricing per banner, with breakout for printing, installation and hardware costs (if 

applicable); 

• Price information for permitting, if applicable; 

• Price information for maintenance per banner, if applicable; 
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• Estimated pricing for: 

o Current BID boundaries up to 96 streetlamp banner locations; 

o Expanded BID boundaries including up to 156 streetlamp banner locations, 

including all quantity discounts; 

• Proposed revenue share structure for vendor-secured banner sponsors, if applicable; 

• References – the names and locations of three (3) current, and to the extent possible, 

similar type clients/accounts with their respective contact persons.   

 

The Flatiron BID reserves the right to request additional information or materials it may deem 

appropriate and necessary to evaluate each Proposers’ qualifications, past experience and current 

activities.   

 

III. GENERAL REQUIREMENTS 

 

• A two (2) year contract for services, with a one (1) year option to renew, is being sought by 

the Flatiron BID, to commence on July 1, 2019. 

• There is no minimum required number of banners. 

• Prices will be fixed for the full one-year contract period.   

• The vendor will either invoice the BID following each installation period, or on an annual 

basis, assuming up to four (4) installations.  

• Upon removal of banners, vendor must ship previous season’s banners to the BID’s 

preferred vendor (located in Queens, New York) for recycling into vinyl banner tote bags 

and invoice the BID for the shipping cost. 

 

IV. VENDOR REQUIREMENTS 

 

• The vendor must be permitted and licensed to install and maintain streetlamp banners in 

New York City by the New York City Department of Transportation (NYC DOT). 

• The vendor must provide a current certificate of insurance at all times, and will adhere to all 

requirements (see VII. Insurance below). 

 

V. VENDOR SERVICES AND RESPONSIBILITES  

 

a. Permitting 

• The vendor will be responsible for obtaining all necessary permits for streetlamp 

banners.  

 

b. Printing 

• The vendor will be responsible for printing:  

• Vinyl, outdoor, weatherproof 3’ x 8’ double sided color banners that conform to NYC 

DOT requirements. 

• Up to 4 different artwork designs per installation. 

• Up to 4 installations per contract year. 

 

c. Installation 



• The vendor shall install banners on all streetlamps permitted by the BID and which 

conform to the stipulations provided by NYC DOT. 

• The vendor will use and install brackets and mounting hardware that conform to NYC 

DOT requirements. 

• Installations will be completed on a schedule that is mutually agreeable to the Flatiron 

BID and the vendor. 

• The banner vendor will perform up to 4 banner changes per year as required either by 

a change in design or artwork or wear and tear to the banners.   

 

d. Maintenance 

• Any banner that is installed in an incorrect location or is damaged by weather or other 

unknown factors will be repaired, replaced or relocated as the situation requires 

within 48 hours of the request made by the BID to the single point of contact.  

 

e. Customer Service 

• A single point of contact for the vendor is required, and must be reachable by phone 

and email, during normal business hours. An emergency contact must also be 

provided, in instances where BID staff may need to reach the selected vendor off-

hours or on weekends in extreme circumstances.   

 

VI. BID RESPONSIBILITIES 

 

• Obtaining and transmitting NYC DOT approved banner artwork and logos to the vendor 

with enough time to provide the BID with a mockup or layout prior to installation. 

• Providing the vendor with clear maps or diagrams of the locations of each sponsored banner 

and all subsequent changes or adjustments to locations. 

 

VII. INSURANCE 
 

Contractor, its subcontractors and sub-subcontractors, shall not commence work until it has 

obtained all insurance referred to herein and provided proof as set forth and has been approved by 

Flatiron/23rd Street Partnership (Flatiron BID). 

 

Contractor and its subcontractors and sub-subcontractors shall secure, pay for and maintain the 

following insurance policies in full force and effect during the term of the agreement: 

 

(1) Property Insurance upon all tools, material and equipment (owned, borrowed or leased by 

the contractor of their employees) to the full replacement value thereof during the full term 

of this contract.  This insurance shall insure against damage or loss caused by fire and all 

other perils covered by a standard “All Risk” insurance policy.  Contractors agree to waive 

its right of subrogation against Flatiron BID, Flatiron BID’s agent and consultants.  Failure 

of the contractor to secure and maintain adequate coverage shall not obligate Flatiron BID 

or its agents or employees for any losses. 

 



(2) Workers’ Compensation affording coverage under the Workers Compensation laws of the 

State of New York and Employers Liability coverage subject to a limit of no less than 

$1,000,000 each employee, $1,000,000 each accident, and $1,000,000 policy limit. 

 

(3) Commercial General Liability Insurance written on ISO form CG00 01 10/01 with limits of 

$1,000,000 per occurrence Bodily Injury and Property Damage Combined, $1,000,000 per 

occurrence Personal & Advertising Injury, $1,000,000 aggregate Products and Completed 

Operations Liability and $2,000,000 General (per project) Aggregate. The policy shall be 

written on an occurrence basis with no deductible.   

 

 The policy shall not contain exclusions relating to: 

(a) contractual liability 

(b) independent contractors 

(c) gravity related injuries 

(d) injuries sustained by employee of an insured or any insured 

(e) expected or intended injury for assault and battery. 

 

 Policy shall be endorsed to name Flatiron BID, the City of New York, the Dept. of 

Transportation, Department of Small Business Services and all other entities that may be 

reasonably required as "additional insured" utilizing ISO Forms CG2026 or broader.  

Definition of Additional Insured shall include all Officers, Directors and Employees of the 

named entity, its agents and consultants. Further, insurance policy shall provide coverage for 

the "additional insured" shall apply on a primary basis and non-contributory irrespective of 

any other insurance, whether collectible or not. 

  

(4) Automobile Liability Insurance for Bodily Injury and Property Damage in the amount of 

$1,000,000 combined and covering all owned, non-owned and hired vehicles. Policy shall 

include Flatiron BID as additional insured. 

  

(5) If applicable, Security Guard Errors and Omissions Liability insurance at not less than a 

$2,000,000 limit providing coverage for damages arising out of acts, errors or omissions of 

the contractor. 

 

(6) Umbrella Liability Insurance for the total limit purchased by Contractor but, not less than a 

$5,000,000 limit providing excess coverage over all limits and coverages noted in paragraph 

2, 3, and 4 above. This policy shall be written on an "occurrence" basis and shall cover 

Flatiron BID and all other entities that may be reasonably required as "additional insured".  

Coverage for the "additional insured" shall apply on a primary basis and non-contributory 

irrespective of any other insurance, whether collectible or not. 

 

All policies (except automobile) shall allow for a Waiver of Subrogation in favor of Flatiron BID, 

the City of New York, SBS and DOT. 

 

All policies noted in above shall be written with insurance companies licensed to do business in 

the State of New York and rated no lower than A10 in the most current edition of A.M. Best's 

Property-Casualty Key Rating Guide. 



 

(7) EVIDENCE (NOTICES) OF COMPLIANCE 

 

All policies shall be endorsed to provide that in the event of cancellation, non-renewal or 

material modification, Flatiron BID shall receive thirty (30) days prior written notice 

thereof. 

 

 Contractor shall furnish Flatiron BID with Certificates of Insurance no later than (5) days 

prior to commencement of work and upon Flatiron BID’s request, shall provide Flatiron 

BID with complete copies of the aforementioned policies including all endorsements 

attached thereto evidencing compliance with all insurance provisions noted above.  

  

 Each certificate shall be marked “Premium Paid”.  

 

 All Certificates and policy termination notices should be delivered via certified mail to: 

 

   James Mettham, Executive Director 

   Flatiron/23rd Street Partnership 

   27 West 24th Street, Suite 800B 

   New York, NY 10010 

 

 FAILURE TO COMPLY WITH ANY OF THE REQUIREMENTS NOTED ABOVE 

WILL RESULT IN A BREACH OF THIS CONTRACT BY THE CONTRACTOR. 

 

(8) INDEMNIFICATION/HOLD HARMLESS 

 

 The contractor shall, to the fullest extent permitted by law defend, indemnify and hold 

Flatiron BID, its partners, directors, members, officers, employees, servants, representatives, 

consultants and agents harmless from and against any and all claims, loss, (including attorneys' fees, 

witnesses' fees and all court costs), damages, expense and liability (including statutory liability), 

resulting from injury and/or death of any person or damage to or loss of any property arising out of 

any negligent or wrongful act, error, omission, breach of any statue, code or rule or breach of 

contract, in connection with the operations of the contractor, its subcontractors and sub-

subcontractors. The foregoing indemnity shall include injury or death of any employee of the 

contractor or subcontractor and shall not be limited in any way by an amount or type of damages, 

compensation or benefits payable under any applicable Workers’ Compensation, Disability Benefits 

or other similar employee benefits acts. This clause shall survive the expiration or termination of 

this contract and the work. 

 

 


